FAQs About Tabroom

1. Q:Iregistered my team on the Tabroom website and followed the instructions to get
the invoice, but I received an error message of

Not Found
The requested URL was not found on this server.

A: If you created your team and associated with the tournament, then you needed to
create a mock trial team entry. Since no teams are registered, it can’t create an invoice.
Once you finish registering your team(s), you’ll be able to create an invoice.

Log into Tabroom

Make sure you are on your high school

Click PA Mock Trial Competition under “Existing tournament registrations”
Click the “Fees” tab

On the right-hand side under Printouts, click “Print full invoice”
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2. Q. My school already uses this platform for forensics, and I have my account linked to
that team and platform. What [ am unsure about is if [ can use my account for two
different teams in the same school but also with different competitors. I do have some
crossover with students but in terms of the teams, it's two totally different programs
and funding sources. I'm not sure how to proceed. Do I need to make another account?

A: Correct, there is only one account per email, but a Tabroom account is not the same
thing as being affiliated with an “institution” in Tabroom. On your home screen in
Tabroom, you just need to click on “Create a new school/team” in the right-hand box
and then create a new School (I would include Mock Trial in the team’s name so you
can easily differentiate). Once that is done, you'll just have two Institutions listed
under and you can move back and forth between them.



3. Q:Ialready have a Tabroom tied to my professional email, and it is only one account

per email. I'd rather not use my personal email for another account if it can be
avoided--1 will miss emails because I do not check this platform regularly and I prefer
to keep these realms separate.
A: There is only one account per email, but a Tabroom account is not the same thing
as being affiliated with an “institution” in Tabroom. On your home screen in Tabroom,
you need to click on “Create a new school/team” in the right-hand box and then create
a new School (I would include Mock Trial in the team’s name so they can easily
differentiate). Once that is done, you'll just have two Institutions listed under and you
can move back and forth between them.

4. Q:DoIneed to know who my competitors are before signing up?

A: No, you do not need to know currently.

5. Q: Can you point me to the team roles and their "job" descriptions?
A:3 Attorneys and 3 witnesses.

6. Q: Are sketch artists or journalists roles that we can have for our team
A: No.

7. Q:Is there a limit to how many people can come to observe a competition?

A: No limit.

8. Q: Can I register before I know who is competing?

A: Yes.



9. Q:Ibelieve I have registered as a coach and my team; however, | am unable to print
the invoice needed to pay my fee. [ am taken to an error page that says the document
is not available. I am not sure if you can verify that I have registered correctly or if |
am missing something.

A: What to do:

Log into Tabroom

Make sure you are on your high school

Click PA Mock Trial Competition under “Existing tournament registrations”
Click the “Fees” tab

On the right-hand side under Printouts, click “Print full invoice”
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10. Q: Who do I send the check to?

A: On the right-hand side under Printouts, click “Print full invoice”

11. Q: I am requesting that a check be issued for the registration fee. Could you advise
on the information on who to make the check out and where to send it?

A: What to do:

Log into Tabroom

Make sure you are on your high school

Click PA Mock Trial Competition under “Existing tournament registrations”
Click the “Fees” tab

On the right-hand side under Printouts, click “Print full invoice”
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12. Q: I got to this screen, but I can't figure out what to do next. The links on the side when
[ click on them, the registration is blank and the invoice link gets an error message.
['ve added myself but I can't quite figure out next steps.
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A: What to do:

Log into Tabroom

Make sure you are on your high school

Click PA Mock Trial Competition under “Existing tournament registrations”
Click the “Fees” tab

On the right-hand side under Printouts, click “Print full invoice”
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